ENCLOSURES 1 

1.  Unit Maintenance Officer will provide all maintenance related information to the Installation Maintenance Officer upon arrival at the Mobilization Station. Unit should list supplies required, i.e. bulk POL, and maintenance, etc. for deployment.  Unit will provide a POL packaged product basic load. Using mission guidance on operational area, historical records and FORSCOM Regulation 700-2, calculate unit packaged POL basic load.  Provide requisitions to the logistical representative of the MS/Maintenance Division.

2. Installation Maintenance Officer will review PLL and support requirements. Unit Maintenance Officer will provide shortages on PLL and forward requisition to the wholesale system.  On hand PLL/ASL items organic to mobilizing units will accompany units to the MS unless otherwise directed.  MS will requisitions shortages to complete the 15-day PLL and 30-day ASL will be based on makes and models of equipment on hand.  

3.  Installation Maintenance Officer will provided to the unit maintenance officer a maintenance schedule with the following information, supporting maintenance activities and Area Maintenance Support Activity or Organizational Maintenance Shop and the required maintenance support to include technical inspections, services, application of material work orders and readiness improvement.  

a.  Unit Maintenance Officer will provide operational, historical and other maintenance records.  Provide an Army Oil Analysis (AOAP) Laboratory and obtain completed oil analysis records for all deploying equipment including any items cross-leveled.  

4. Unit Maintenance officers will provide an update calibration records.  A current copy of the TMDE Instrument Master Record File printout and file on computer disk and material condition status report.   As appropriate, an “as of” material condition status report (DA Form 2406, DA Form 1352, and /or DA Form 3266-1) will be provided to the Installation Maintenance Officer   A DA Form 2407/5504 will be available to the MS/LCC for equipment that could not be retrieved from general support maintenance.

5. Provide Appointment duty of a Maintenance Officer and Motor Sergeant in writing IAW FORSCOM/ARNG Regulation 500-3-3. 

6. Provide require documents such as DD Form 577, Signature Cards, and DA Form 1687, Notice of Delegation of Authority - Receipt of Supplies of the unit chain of command with appropriate signatures and Assumption of Command order from the unit commander. Review for completeness signature cards and delegation authority. 

