ANNEX A (MURIC OIC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

MURIC OIC RESPONSIBITIES

1.  OIC has supervisory responsibility of the MURIC to include:

a. Notifies mobilized RC units of gate arrival times for AP’s.

b. As the first MURIC representative to meet unit AP personnel; he/she briefs them on the requirements, pertinent Combatant Commander/Theater guidance, verifies if the AP’s have classified documents and advises the AP OIC’s on their responsibilities and the procedures they will be following.

c. Coordinates with Directorates, Personal and Special Staff and Tenants, who work in the MURIC, to maintain the efficient functioning of the MURIC.

d.  Clears outgoing messages and submits closure reports to the MOC as AP’s arrive.

e. Maintains the MURIC staffing roster and shift schedule.

2. No AP is considered to have completed processing until the MURIC OIC signs off on the MURIC Checklist.

Enclosures.

1 - Scheduled Events Handout

2 - Safety & Fire Protection

3 - Public Affairs
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ENCLUSURE 1 (SCHEDULED EVENTS HANDOUT) TO ANNEX A (MURIC OIC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

SCHEDULED EVENTS

After completing reception processing, Advance Party personnel will coordinate their unit’s execution of:

a. Main body arrival time:___________.

b. Soldier Readiness Processing (SRP):

(1) A thru L:_______________hours in Bldg__________________.

(2) M thru R:_______________hours in Bldg__________________.

(3) S thru Z:________________hours in Bldg__________________.

c. Garrison Commander’s (Repr)  Daily Brief begins at 1000 hours with prior staff coordinating meeting at 0800 hours.

d. TSB/MAT validation meeting will be scheduled by the TSB/MAT in coordination with the DPTMS as required.
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ENCLOSURES 2 (SAFETY & FIRE PROTECTION) TO ANNEX A (MURIC OIC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

  

SAFETY AND FIRE PROTECTION

 

1.  A representative from the Fort Buchanan Safety Officer will be available to provide advice and assistance in all matters pertaining to administrative and operational safety.

 

2.  Unit commanders will ensure that all personnel have received a safety orientation/briefing before departing their Home Stations.

 

3.  Accidents occurring while tat the mobilizations Station will be reported telephonically immediately and within 24 hours investigated by the unit and reported IAW AR 385-40, safety Accident Reporting, or MOC IOC in building 705.

 

4.   In the event of fire dial______.   
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ENCLOSURES 3 (PUBLIC AFFAIRS) TO ANNEX A  (MURIC OIC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

 
PUBLIC AFFAIRS
 

Each unit will coordinate with the Public Affairs office in building_______, and based on the situation and Public Affairs (PA) Guidance, brief their unit personnel on PA guidelines regarding press, media escort procedures and Home Town News Releases.

ANNEX B (SECURITY AND PMO RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

SECURITY AND PMO RESPONSIBILITIES

1. Personal security (DPTMS).  All personnel working in MURIC will have an active security clearance.  The DPTMS representative in the MURIC will do the following:

a.  Maintains an access roster (Name, Rank, SSN, Duty Section, and Security Clearance) for all personnel working in the MURIC, or allowed into the MURIC.

b. Issues identification badges to all personnel working in the MURIC, to include visitor badges to the Advance Party personnel.

c. Ensures that all documents brought to the MURIC are marked with the appropriate security classification and maintained by a courier who possesses courier orders.

(1) No classified documents will be removed from the MURIC unless approved by the DPTM.

(2) Copies will only be made on an authorized copy machine.

(3) If necessary, a secure container for storing classified documents will be maintained.

d. Monitors that classified information are not discussed over the telephone.

e. Monitor MURIC operations to ensure that computers processing classified information will have removable hard drives which will be stored in a secure container when not in use.

f. Prepares and distribute a SAEDA Briefing.

2.  Physical security (PMO).


a.  Monitors exterior building security by having a guard at the MURIC entrance who maintains an access roster, provided by the DPTMS, and controls entrance to the MURIC, as well as, provide law enforcement if necessary.

B-1

b. Ensures that all windows to the MURIC are blacked out in order to obscure anyone viewing in.

c. Maintains a sign-in/sign-out log at the entrance to the MURIC.

Enclosure.

1 – Classified Material Storage.
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ENCLOSURES 1 (CLASSIFIED MATERIAL STORAGE) TO ANNEX B (SECURITY AND PMO RESPONSIBILITIES) FORT BUCHANAN MURIC SOP 

CLASSIFIED MATERIAL STORAGE

1.  Destruction of classified material is to be coordinated with DPTMS.

2.  Reproduction of classified material is to be coordinated with DPTMS.

a.  monitors exterior building security by having a guard at the MURIC entrance who maintains an access roster, provided by the DPTMS, and controls entrance to the MURIC, as well as, provide law enforcement if necessary.

b.  Ensures that all windows to the MURIC are blacked out in order to obscure anyone viewing in.

d. Maintains a sign-in/sign-out log at the entrance to the MURIC.
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ANNEX C  (DPTMS TRAINING RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

DPTMS TRAINING RESPONSIBILITIES

1.  The DPTMS-T representative on the MURIC staff has the following responsibilities:

a. Manages registration for off-post military schools.

b. Operates MS training.

c. Reviews the unit’s PTSR and coordinates with the TSB/MAT to provide the necessary post mobilization training to bring units to a deployable status.

d. Implements all security guidelines noted in Annex B of this SOP.

2.  The DPTMS-T will complete its portion of the MURIC Checklist.

3.  Identify key personnel from unit: 

a. UMO (Primary and Alternate).

b. HAZMAT Qualified Personnel.

c. Selection of personnel to serve as drivers (for troop movement), range support, ammo handlers, Range Safety Officer and Range Officer in Charge.
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ANNEX D  (MPD RESPONSIBILITY) TO FORT BUCHANAN MURIC SOP 

 

MPD RESPONSIBILITIES
 

  

1. The MPD representative on the MURIC staff has the following responsibilities: 

 

a. Maintains current personnel strength data on mobilized RC units, IMA’s, IRR’s, and Retiree Recalls (RR); obtained from reviewing each unit’s USA and UMR and sends statistical information on non-deployable by category daily to First Army via GCCS-A; and submits a critical personnel shortages report to  First Army daily IAW FORSCOM Regulation 500-3-1; and , lastly, submits the data to MOC OIC for posting on the MOC status board.

b. Back briefs the MURIC OIC on unique cases, e.g., conscientious objector.

c. Liaison with the SRP site and coordinates the transfer of MPRJ’s along with the unit’s Alpha Roster.

d. Inputs data into MOBLAS. 

e. Verifies that units have Family Support Plan, and liaison with the PR-STARC for Family Assistance Center (FAC) support as necessary.

f. Ensures that units have their cross-leveling.

g. Performs personnel cross leveling.

h. Performs all personnel actions in support of mobilization at the MURIC as required.

i. Implements all security guidelines noted in Annex B of this SOP.       

 

 2.  MPD will complete its portion of the MURIC Checklist.  

 

Enclosures.

 

1-  Morale, Welfare, and Recreation (MWR) Support.

2- Army, Air Force Exchange Service (AAFES) support.

3- Unit Manning Report Annotation Guidelines 

4-  American Red Cross
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ENCLOSURES 1 (MORALE, WELFARE AND RECREATION (MWR) SUPPORT) TO ANNEX D  (MPD RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

 

 

1.  Upon arrival at Fort Buchanan Mobilization Station (MS), Camp Santiago Training Site (CSTS), units will be provided information of on-site MWR. 

 

2. Off site recreational activities, i.e., in the surrounding civilian community, will also be provided to unit personnel upon arrival.

 

 

 

 

 

.
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ENCLOSURE 2 (ARMY AIR FORCE EXCHANGE SERVICE (AAFES) AND DEFENSE COMMISSARY AGENCY (DECA) TO ANNEX C  (MPD RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

 

 

1.  Upon arrival at Fort Buchanan, MS, Camp Santiago Training Site (CSTS), units will be provided information of on-site AAFES. 

 

2. Additional, units will be provided information of on-site DECA support.

 

 

 

 

 

.
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 ANNEX E  (DEFENCE MILITARY PAY OFFICE  (DMPO) RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

DMPO RESPONSIBILITIES

 

1.  The Defense Military Pay Officer (DMPO) team on the MURIC staff has the following responsibilities: 

 


a.  Coordinates with units, prior to the exercise, to ensure that they bring to the MURIC a copy of UH022- 2405, Master Military Pay Account History Report for each soldier; and the Pay Management Report, Section 1, in order to accomplish the following:     

 

(1) Check enrollment in sure-pay deposit.

(2)  Check exemptions.

(3) Check BAQ and VHA.

(4) Check allotments.

(5) Check entitlements.

(6) Check travel claims.

 


b.  Implements all security guidelines noted in Annex B of this SOP. 

 

2.  DMPO will complete its portion of the MURIC Checklist.

E-1

ANNEX F  (US ARMY HEALTH CLINIC (USAHC) AND DENTAL COMMAND (DENTAC) RESPONSIBILITY) TO FORT BUCHANAN MURIC 

 USAHC RESPONSIBILITIES

1.  The medical representatives on the MURIC staff have the following responsibilities: 

 

a.  Ensures that medical and dental files of mobilized soldiers are received from the AP for every soldier on the UMR and transferred to the SRP site for processing: 

b. Implement all security guidelines noted in Annex B of this SOP. 

2.  USAHC and DENTAC representatives will complete their portion of the MURIC Checklist.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Enclosures:

 

1.  Medical Evacuation Plan

2.  Sick Call  
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ENCLOSURES 1 (MEDICAL EVACUATION)  TO ANNEX F  (USAHC AND DENTAC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

 

 

MEDICAL EVACUATION

 

1.  Camp Santiago Training Site Health Clinic is in building 589, Troop Medical Clinic

 

2.  Duty hours for ground ambulance is 24 hours.

 

3.  Phone:
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ENCLOSURES 2 (SICK CALL)  TO ANNEX F  (USAHC AND DENTAC RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

1. Sick call is provided in building 589 IAW the following schedule:


a.  Personnel are to report to building 589 between the hours of ______to______.


b.  Emergencies are to report to building 589 and will have first priority.

2. Dental sick call will be provided in building 589 between the hours of _____to_____.  Dental emergencies will have first priority.
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ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

DOL RESPONSIBILITIES

1. Purpose. To assist the MURIC Staff in carrying out logistical responsibility during the arrival of the Reserve Components units at Mobilization Station.

2. Assumptions.  See FORSCOM Regulation 500-3-1, para. 4 and Annex D, para. 2.2

3. The DOL representatives on the MURIC staff has the following responsibilities:

a. Performs initial evaluation to assess all supply, maintenance and transportation activities in support of mobilization of Reserve Component (RC) units.

b. Evaluates equipment availability data of mobilizing RC units.

c. Implements all security guidelines noted in Annex B of this SOP. 

d. The supporting TSB will assist units with logistics areas of pre-mobilization planning.

e. Contracts requirements will be handled IAW Federal Acquisition Regulation (FAR).

f. Automated Logistics Management Information Systems. See FORSCOM Regulation 500-3-1, Annex D, para. 10.

g. ISSA support. See FORSCOM 500-3-1, Annex D, para. 11.

h. STOCK Fund Operations. See FORSCOM Regulation 500-3-1, Annex D, para. 12.

Enclosures

1 – Maintenance

2 – Food Service

3 – Transportation

4 – Supply

5 – POV Disposition and Personal Property

6 – Logistic Coordination Checklist

7 – Logistic Coordination Checklist
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ENCLOSURES 1 (MAINTENANCE) TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

1.  Unit Maintenance Officer will provide all maintenance related information to the Installation Maintenance Officer upon arrival at the Mobilization Station. Unit should list supplies required, i.e. bulk POL, and maintenance, etc. for deployment.  Unit will provide a POL packaged product basic load. Using mission guidance on operational area, historical records and FORSCOM Regulation 700-2, calculate unit packaged POL basic load.  Provide requisitions to the logistical representative of the MS/Maintenance Division.

2. Installation Maintenance Officer will review PLL and support requirements. Unit Maintenance Officer will provide shortages on PLL and forward requisition to the wholesale system.  On hand PLL/ASL items organic to mobilizing units will accompany units to the MS unless otherwise directed.  MS will requisitions shortages to complete the 15-day PLL and 30-day ASL will be based on makes and models of equipment on hand.  

3.  Installation Maintenance Officer will provided to the unit maintenance officer a maintenance schedule with the following information, supporting maintenance activities and Area Maintenance Support Activity or Organizational Maintenance Shop and the required maintenance support to include technical inspections, services, application of material work orders and readiness improvement.  

a.  Unit Maintenance Officer will provide operational, historical and other maintenance records.  Provide an Army Oil Analysis (AOAP) Laboratory and obtain completed oil analysis records for all deploying equipment including any items cross-leveled.  

4. Unit Maintenance officers will provide an update calibration records.  A current copy of the TMDE Instrument Master Record File printout and file on computer disk and material condition status report.   As appropriate, an “as of” material condition status report (DA Form 2406, DA Form 1352, and /or DA Form 3266-1) will be provided to the Installation Maintenance Officer   A DA Form 2407/5504 will be available to the MS/LCC for equipment that could not be retrieved from general support maintenance.

5. Provide Appointment duty of a Maintenance Officer and Motor Sergeant in writing IAW FORSCOM/ARNG Regulation 500-3-3. 

6. Provide require documents such as DD Form 577, Signature Cards, and DA Form 1687, Notice of Delegation of Authority - Receipt of Supplies of the unit chain of command with appropriate signatures and Assumption of Command order from the unit commander. Review for completeness signature cards and delegation authority. 

7. Maintenance Checklist:

INSTALLATIONS MAINTENANCE DIVISION

FORT BUCHANAN, PR

MOBILIZATION/DEPLOYMENT READINESS CHECKLIST

	Documents to Review
	On Hand
	Not On Hand
	Remarks

	1.  Unit Maintenance Officer and Motor Sergeant Appointments orders 
	
	
	

	2.  Army Oil Analysis Program Coordinator and alternate
	
	
	

	3.  Class IX – copy of PLL/ASL and shortage request. 
	
	
	

	4.  DA Form 2406, Material Condition Status report and or DA Form 1352
	
	
	

	5. ULLS-G Reports
	
	
	

	     a.  Mission and Non-mission capable reports.
	
	
	

	     b.  List of items requiring calibration
	
	
	

	c.  Shortage Report
	
	
	

	     d.  Operators Daily PMCS –DA Form 5988-E
	
	
	

	
	
	
	

	 6. Calibration Requirements
	
	
	

	 7. Vehicle Painting Requirements
	
	
	

	 8.  PLL/ASL Repair Parts /DA Form 2765
	
	
	

	 9. Direct exchange of tires
	
	
	

	10. POL Requirements
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ENCLOSURES 2 (FOOD SERVICE)  TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

1.  Food service will be provided in the Following Dining Facilities.

a. Bldg. 700

b. Bldg. 701

c. Bldg. 702

d. Bldg. 703

e. Bldg .704

2.  Dining Facilities operating schedule will operate based on mission requirements; units’ will follows their training schedule for meal plans.   The TISO will provide the following information to the unit commander:  how and where rations will be obtained and or served, provide first and last meal and meals schedule.  Otherwise meals will be served as follows:


a. Breakfast:      0600 hrs to 0700 hrs


b.  Lunch:
   1130 hrs to 1330 hrs 


c.  Dinner:
   1700hrs to 1830 hrs

3.  Unit Commander will provide a memo addressing mobilization Present for Duty Strength, MS arrival time to the MS/TISO.  

4. Unit will provide a memorandum for subsistence support to the MS/ TISA IAW AR 30-21. Unit will include the following information in the memorandum: unit name, UIC, DODAAC, Unit Commander, Food Service Officer, Food Operations Officer and phone number, expected present for duty strength, start date and meal, and proposed menu for field training.  

5. Provide require documents such as DD Form 577, Signature Cards, and DA Form 1687, Notice of Delegation of Authority - Receipt of Supplies of the unit chain of command with appropriate signatures and Assumption of Command order from the unit commander.   A DA Form 3161 request for additional MREs must be provide 72 hours in advance to the TISO. 

6.  Provide Appointment duty of a Food Service officer and NCO in writing IAW FORSCOM Regulation 500-3-3.  
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ENCLOSURES 3 (TRANSPORTATION)  TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

1. Unit Movement Officer (UMO) will provide a unit deployment movement plans IAW, FORSCOM/ARNG Regulation 55-1.  In addition, he will provide Appointment duty of a UMO in writing IAW FORSCOM/ARNG Regulation 55-1, Appointment duty of a HAZMAT in writing IAW FORSCOM/ARNG Regulation 55-1 and course certificate of completion

2.  Unit Movement officer will provide a test and evaluate unit load plan IAW FORSCOM /ARNG Regulation 55-1.   Ensure that test date and evaluation are in pencil on load card. 

2. Installation Transportation Officer will receive and review unit COMPASS AUEL/TC ACCIS UEL and ensure the data is current and accurate IAW FORSCOM Regulation 55-2. Must be up to date and all significant changes reflected.   

3.  Installation Transportation Officer will receive and review unit deployment movement plan and load cards.   If commercial transportation is required make initial coordination with TC ACCIS.  Verify BBPCT requirements and pass information to TC UMC.       

4.  Unit Movement Officer will provide require documents such as DD Form 577, Signature Cards, and DA Form 1687, Notice of Delegation of Authority - Receipt of Supplies of the unit chain of command with appropriate signatures. ITO will review for completeness signature cards and delegation authority. 

5.  Transportation Checklist: 

TRANSPORTATION DIVISION

FORT BUCHANAN, PR

MOBILIZATION/DEPLOYMENT READINESS CHECKLIST

	Documents to Review
	On Hand
	Not On Hand
	Remarks

	1.  COMPASS/AUEL (UPDATED)
	
	
	

	2.  LATEST EDITION OF FORSCOM 

REG 55-1 AND 55-2
	
	
	

	3.  UNIT MOVEMENT PLANS
	
	
	

	     a.  MOVEMENT PLAN APPROVED
	
	
	

	     b.  UMO APPOINTMENT ORDERS
	
	
	

	c. LOAD CARDS PREPARED

(FORSCOM Form 285-R)

HS-MS, MS-APOE/SPOE
	
	
	

	     d.  LOAD PLAN TESTED/APPROVED
	
	
	

	e.  HAZMAT QUALIFIED 

 PERSONNEL
	
	
	

	f. REQUEST FOR COMMERCIAL

TRANSPORTATION 

(FORSCOM Form 285-1-R)
	
	
	

	g. REQUEST FOR CONVOY 

CLEARANCE
	
	
	

	h. REQUEST FOR SPECIAL 

HAULING
	
	
	

	      i.  463L PALLETS REQUIREMENT
	
	
	

	 j.  BLOCKING, BRACING, 

PACKING, CRATING, TIE DOWNS (BBPCT) SUPPORT REQUIREMENTS

(DA Form 4283-Facilities Engineering

Work Request)


	
	
	

	
	
	
	


G-3-1

ENCLOSURES 4 (SUPPLY)  TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

1. Unit Supply Officer should list supplies required, i.e. OCIE, etc. for deployment, and the possible source of supply.

2.  LCC Personnel will review ABL listing, FORSCOM Form 149-R IAW FORSCOM Regulation 700-3 and make ready an updated DA Form 581 for ABL.  Unit Supply will be provided with MS ASP SOP procedures for issue and turn-in.   Provide a duplicate of the document register file copy (DA Form 581) and acknowledgment of the receipt of the complete DA Form 581 by the unit Supply.  If necessary, unit will provides an update ABL Recap Listing based on weapon modernization, mission guidance, and cross leveling of equipment. Use FORSCOM Regulation 700-3 for authorization for new weapons systems and manually update listing.  Provide an update DA 581, Request for Ammunition, based on any changes to the ABL Recap Listing.

3.  Unit Supply Officer will provide require documents such as DD Form 577, Signature Cards, and DA Form 1687, Notice of Delegation of Authority - Receipt of Supplies of the unit chain of command with appropriate signatures. Review for completeness signature cards, delegation authority and Assumption of Command order from the unit commander. 

4.  Unit will conduct a showdown inspection of OCIE and personal uniforms.   Installation Supply Officer will review and assist in the update of personal clothing records. Uniform requirements for mobilization are identified in CTA 50-900, Table 1 (Male) and Table 2 (Female) under Active Army - Mobilization (AAM) allowance. OCIE requirements are in FORSCOM Regulation 700-2 and operational mission guidance. Prepare requisitions for remaining shortages.

5. Property Book officers will assist all RC unit commanders with the organizational property. 

  SUPPLY & SERVICE DIVISION

FORT BUCHANAN, PR

MOBILIZATION/DEPLOYMENT READINESS CHECKLIST

	Documents to Review
	On Hand
	Not On Hand
	Remarks

	1.  Unit MTOE/TDA 
	
	
	

	2.  Shortage Lists/ MTOE-CTA
	
	
	

	3.  Redistribution List from Unit higher Headquarters (Cross-leveling) 
	
	
	

	4.   PLL Requirements- Bulks & Pkg (DA Form 2765/2765-1
	
	
	

	5.  Ammunition Basic Load (ABL –TAT) FORSCOM Form 149-R Based on personnel strength & weapons type / density
	
	
	

	6.  DODAAC for Class II, IV & IX
	
	
	

	     a. DA Form 3078 /Plus -up 
	
	
	

	b. DA Form 7000/Authorization for additional uniforms
	
	
	

	c. Alpha unit roster with individuals sizes of uniforms, hats etc…  
	
	
	

	
	
	
	

	 7. Delegation of Authority Cards (DA Form 1687 and Assumption of command orders. (MEMO)
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ENCLOSURE 5 (POV DISPOSITION) TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP ____



1.  REFERENCES:  Joint Federal Travel Regulation (JFTR) Vol I, paragraph U5466

2.  ENTITLEMENT: A member is eligible to have one POV stored at a storage facility if sent TDY for more than 30 days to a contingency operation.

3. PROCEDURE:  TBP
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ENCLOSURES 6 (LOGISTICS CHECKLIST) TO ANNEX G (DOL RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

UNIT LOGISITCS CHECKLIST

DATE:__________   

UNIT:_________________________  UIC:_________   DODAAC:_________

Unit Logistics POC (Rank & Name)________________________________

Unit Commander:__________________________________

Supply POC: _____________________________________

Maintenance POC: ________________________________

Unit Movement/Trans POC: ________________________

DELEGATION OF AUTHORITY DA FORM 1687


[image: image1.wmf]NOTICE OF DELEGATION OF AUTHORITY - RECEIPT FOR SUPPLIES

  

For use of this form, see DA PAM 710-2-1.  The proponent agency is ODCSLOG.

  

TELEPHONE NUMBER

GRADE

AUTHORIZED REPRESENTATIVE(S)

AUTHORIZATION BY RESPONSIBLE SUPPLY OFFICER OR ACCOUNTABLE OFFICER

SIGNATURE AND INITIALS

I ASSUME FULL RESPONSIBILITY

SIGNATURE

DA FORM 1687, JAN 82

USAPPC V3.00

DELEGATES TO 

THE UNDERSIGNED HEREBY  

WITHDRAWS FROM 

THE PERSON(S) LISTED ABOVE, 

THE AUTHORITY TO: 

SOCIAL SECURITY

NUMBER

LAST NAME-FIRST NAME-MIDDLE INITIAL

REQ

REC

AUTHORITY

ORGANIZATION RECEIVING SUPPLIES

DATE 

LOCATION

REMARKS

UNIT IDENTIFICATION CODE

LAST NAME-FIRST NAME-MIDDLE INITIAL

DODAAC/ACCOUNT NUMBER

 

 

EXPIRATION DATE

EDITION OF DEC 57 IS OBSOLETE.  


ANNEX H  (TSB/MAT RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP 

1.  The TSB/MAT representative on the MURIC staff has the following responsibilities:

A.  Serve as the Garrison Commander’ executive agent for validation of units.

B.  Assists the MS Staff in the assessment and validation process utilizing the PTSR , USR and other documents as necessary.

C.  Maintains liaison with unit commanders during the assessment process.

D.  Coordinates with SAA’s as required.

E.   Implements all security guidelines noted in Annex B of this SOP.  

2. The TSB/MAT will complete its portion of the MURIC Checklist.

Enclosure

1- Deployment Readiness Report
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ENCLOSURE 1 (DEPLOYMENT READINESS REPORT) TO ANNEX G  RESPONSIBILITIES) TO FORT BUCHANAN MURIC SOP

ANNEX C (MOBILIZATION STATION DAILY SITREP FORMAT) 

MOBILIZATION STATION DAILY SITREP FORMAT

MSGID/SITREP #_____

TIME PERIOD_______________

1.  GENERAL.

2.  SITUATION.

3A.  MOBILIZATION STATUS

3A (1).  ARRIVED LAST 24 HOURS.

UNIT              UIC         COMP      PAX     HOMESTATION         MS CLOSURE TIME

3A (2).  CURRENTLY AT MOB STATION.

UNIT              UIC          COMP     PAX     HOMESTATION

3A (3).  VALIDATED LAST 24 HOURS.

UNIT              UIC          COMP     PAX     HOMESTATION       DATE VALIDATED

4.  INTELLIGENCE.

N/A

5.  LOGISTICS. N/A

5A.  (1)  RAIL STATUS

5A.  (2)  CONVOY MOVEMENT

5A.  (3)  SEALIFT STATUS.  LAST 24 HOURS.

5B.  DEPLOYMENTS/REDEPLOYMENTS. N/A

5B (1).  AIR DEPLOYMENTS LAST 24 HOURS.

APOE:                           ACFT:                NO OF FLTS:          PAX:      CARGO (ST):

5B (2).  AIR DEPLOYMENTS NEXT 24 HOURS.

APOE:                          ACFT:                 NO OF FLTS:          PAX:      CARGO (ST):

5C.  CRITICAL EQUIPMENT SHORTAGES:

UNIT                LIN               ITEM                   QTY

5D.  SHORTAGES OF OCIE AND COLD WEATHER CLOTHING:

UNIT                LIN               ITEM                   QTY                 SIZE

5E.  LOGISTICS ISSUES:

UNIT                      ISSUE

5F.  USR DATA

UNIT                       EOH RATING                  EQUIP STATUS RATING

6.  COMMUNICATIONS CONNECTIVITY.

7. PERSONNEL.

7A.  OVERVIEW:

     UIC-UNIT NAME/LOCATION

                 REQ   AVAIL   AVAIL   AVAIL   %FILL   NONDPL*   P-RATING

                  TO     STRG    DMOSQ  SR GD  

                 DPL

OFF:

WO:

ENL:

TOTAL:

SHORTAGES:  REPORT BY GRADE AND MOS/SPECIALTY CODE

*THE REASON THAT AN INDIVIDUAL IS NONDEPLOYABLE MUST BE LISTED.  THE TIME IT WILL TAKE TO GET THE INDIVIDUAL TO DEPLOYABLE STATUS NEEDS TO BE INCLUDED.  IF NOT DEPLOYABLE AT A LATER DATE, WHAT IS THE DISPOSITION?

7B.  NUMBER OF NONDEPLOYABLES BROUGHT TO MS BY UNIT.

7C.  PERSONNEL OVERAGE REPORT.

7C (1).  OFFICERS AND WARRANT OFFICERS:

UIC           PSSI/PMOS       ASI/LIC       SMOS/GRADE       NUMBERS   REMARKS

7C (2).  ENLISTED PERSONNEL:

UIC           PSSI/PMOS       ASI/LIC       SMOS/GRADE       NUMBERS   REMARKS

7D.  PERSONNEL SHORTAGE REPORT.

7D (1).  OFFICERS AND WARRANT OFFICERS:

                                                                                        LATE

                                                                                        ACCEPTABLE       SPECIAL

UIC   PSSI/PMOS   ASI/LIC  SSI/GRADE  # RQRD  RPTDATE         INSTRUCTIONS

7D (2).  ENLISTED PERSONNEL:

                                                                                        LATE

                                                                                        ACCEPTABLE        SPECIAL

UIC   PSSI/PMOS  ASI/LIC   SSI/GRADE  # RQRD  RPT DATE        INSTRUCTIONS

7E.  CROSSLEVELING:

7E (1).  NOTE CROSSLEVELING REQUIREMENTS BY MOS AND GRADE.

7E(2).  UNIT PROVIDED FILL.

7F.  FAMILY CARE PLANS:

7F(1).  NUMBER OF INCOMPLETE FAMILY CARE PLANS WHEN UNIT ARRIVED AT SRP.

7F(2).  WHAT ACTION WAS NEEDED TO VALIDATE THEM FOR DEPLOYMENT.

7G.  SOLDIER READINESS PROCESSING (SRP):

          UNIT                                 NUMBER OF SOLDIERS PROCESSED

8.  PUBLIC AFFAIRS.

9.  POST MOBILIZATION TRAINING.

9A.  ISSUES SIGNIFICANTLY IMPACTING TRAINING*:

*LIST ANY SIGNIFICANT ISSUES REQUIRING HELP OR RESOLUTION BY USAONE.  INCLUDE SHORTAGES OF EQUIPMENT FOR TRAINING AND/OR TADSS.  BE AS SPECIFIC AS POSSIBLE AND INCLUDE A POC AND PHONE/FAX NUMBER.

9B.  UPDATES TO NUMBER OF DAYS REQUIRED FOR POSTMOBILIZATION TRAINING*

UNIT            UIC     ORIGINAL#DAYS      AMENDED#DAYS       REASON      

*THE MAT TEAM WILL PROVIDE USAONE WITH AN ESTIMATED NUMBER OF DAYS REQUIRED FOR POSTMOBILIZATION TRAINING.  IF THE MOBILIZATION STATION DETERMINES THAT THE NUMBER OF TRAINING DAYS MUST BE AMENDED, REPORT THESE CHANGES AS FORMATTED ABOVE.

10. COMMANDER’S COMMENTS:
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